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SSCB MULTI-AGENCY COMMON PROCESSES TRAINING PROGRAMME

September 2011 – July 2012
	How to book



	To book onto the courses please email the LSCB Training Administrator, via Staff Development staffdev@stockport.gov.uk . Please attach a fully completed application form.

Those schools who subscribe to the Learning Leads website can book places on Safeguarding 
courses using the usual booking method. Those Early Years settings and Childminders can 
also book through the Learning Leads website. Non-subscribers should book as above. Single 

agency training for schools should be booked by email with the Senior Adviser for Safeguarding

in Education.
Anyone employed by Services for Young People must apply through their Training Administrator
 who co-ordinates applications.

Anyone who is employed by the PCT must apply via the Vulnerable Persons Team who co-ordinate applications. Anyone who is employed by a GP Practice can apply directly.
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	Charges

From April 1st 2011 the SSCB has invoked a charge for non-attendance for those participants whose employer makes a financial contribution to the running costs of 

the SSCB. The charge is £60 per person per place (pro-rata). Applications will not

be accepted without a budget code and manager’s signature. 

From April 1st 2011 those agencies/ organisations who do not contribute financially

will be charged for places on multi-agency courses. The charge is £60 per person 

per place (pro-rata). Applications will not be accepted without a budget code and manager’s signature. 

Charges for non-attendance will be waived if the place is cancelled in writing (email) 

three working days before the course is due to take place.



	
	

	The closing date for all courses is one month before the calendar 

date of the course. 

Please note that places are not allocated on a first-come, 

first-served basis but are allocated to ensure a multi-agency 

balance once the closing date has passed. 

Please pencil the date of the course in your diary when you send in your application.
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	Times of courses are as follows:

All full day courses are 9.15am arrival for a prompt 9.30am start.

All half-day morning courses are 9.15am arrival for a prompt 9.30am start.

All half-day afternoon courses are a 12.45pm arrival for a prompt 1pm start.

Certificates will not be issued to participants who do not complete the full course.



	COURSE TITLE


	DATES

	Integrated Working: Introduction to Common Processes 

A half-day workshop that provides an introduction to common processes and how it is used in Stockport. It provides an opportunity for workers to become familiar with the Stockport local adaptation of the Common Assessment Form (CAF).

It should be completed by anyone working with children and their families. Workers who are not case-holders only need to complete this course. Workers who have completed CAF training in another authority should attend this workshop to learn how the CAF is used in Stockport.
	May 9th 2012 (pm)

June 26th 2012 (am)

	CAF Suite

The full common processes training consists of 3 separate workshops – two are half-days and the final one is a full day. These should be completed by everyone who works with children and their families in Stockport and has case-holding responsibility.

Applications will be accepted for all 3 courses on one application form if the CAF suite reference number is used.

	CAF Suite 5

Introduction to Common Processes

Lead Practitioner 

Effective Team Around the Child Meetings
	May 9th 2012 (pm)

May 11th 2012 (pm)

May 16th 2012

	CAF Suite 6
Introduction to Common Processes

Lead Practitioner 

Effective Team Around the Child Meetings
	June 26th 2012 (am)

July 12th 2012 (pm)

July 18th 2012

	Integrated Working: Common Processes Refresher Briefing

This briefing provides an opportunity for those workers who attended CAF/ Child in Need training prior to 2010 to receive an update on the changes to the guidance, terminology and resources.

It is not suitable for those who have not yet completed CAF training in Stockport.
	May 8th 2012 (pm)

July 3rd 2012 (am)

	Managing and Supporting staff working within common processes

This one day workshop is for managers and team leaders who supervise staff working within Common Processes. 

It aims to provide an understanding of their role within common processes, what their service needs to have in place and the resources that are available to support their workers. 
Participants who have not done any Common Processes training should have completed the Introduction to Common Processes workshop before this one. Those managers who attended training prior to 2010 may find it helpful to attend a Common Processes refresher briefing. 
	April 25th 2012
July 16th 2012


Please note: If you are unable to complete a CAF Suite then courses may be booked individually but they must be completed in the correct order. Please book all three courses on one application form but clearly indicate the dates for the workshops you have chosen.
How to book

To book onto the courses please email the LSCB Training Administrator, via Staff Development staffdev@stockport.gov.uk . Please attach a fully completed application form.
Those schools who subscribe to the Learning leads (Schools and Workforce development) website can book places on Safeguarding courses using the usual booking method. Early Years settings and Childminders can also book through the Learning Leads website. Non-subscribers should book as above.

Anyone employed by Services for Young People must apply through their Training Administrator who co-ordinates applications.

Anyone who is employed by the PCT must apply via the Vulnerable Persons Team who co-ordinate applications. Anyone who is employed by a GP Practice can apply directly.
Charges

From April 1st 2011 the SSCB has invoked a charge for non-attendance for those participants whose employer makes a financial contribution to the running costs of the SSCB. The charge is £60 per person per place (pro-rata). Applications will not be accepted without a budget code and manager’s signature. 

From April 1st 2011 the SSCB will charge those agencies/ organisations who do not contribute financially for places on multi-agency courses. The charge is £60 per person per place (pro-rata). Applications will not be accepted without a budget code and manager’s signature. 

The closing date for all courses is one month before the calendar date of the course. Please note that places are not allocated on a first-come, first-served basis but are allocated to ensure a multi-agency balance once the closing date has passed. Please pencil the date of the course in your diary when you send in your application.

Times of courses are as follows:

All full day courses are 9.15am arrival for a prompt 9.30am start.

All half-day morning courses are 9.15am arrival for a prompt 9.30am start.

All half-day afternoon courses are a 12.45pm arrival for a prompt 1pm start.

Certificates will not be issued to participants who do not complete the full course.
Confirmation of place and course details will be sent out by email to participants and their managers where possible. Your manager will be advised if the application is unsuccessful. If you have not received any information about an application at least two weeks before the course is due to take place then please contact the Training Administrator as above. 
Charges for non-attendance will be waived if the place is cancelled in writing (email) three working days before the course is due to take place.

Please note that Beverley Lane, the LSCB training administrator works part-time. She is available Tuesday, Wednesday and Thursday mornings only until 12 noon and on Friday until 3.30pm. The phone number is 218 1770.

Thank you.
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